AGENDA FOR
ORDINARY COUNCIL MEETING

Monday 17 ™ August 2020

NOTICEISHEREBYGIVENpur suant to clause 7 of Counci
that the Council Meeting of Castlereagh Macquarie County Council will be held at the
Coonamble Shire Council Chambers on 17" August 2020 commencing at 10.00am to

discuss the items listed in the Agenda.

Michael Urquhart
ACTING GENERAL MANAGER
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Time: am

Leave of Absence

Recommendation:

That the leave of absence received from
of absence granted.

Moved:
Seconded:

are accepted and a leave
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Councillors and senior staff are reminded of their obligation to declare their interest in any matters
listed before them.

In considering your interest you are reminded to include pecuniary, non-pecuniary and conflicts of
interest as well as any other interest you perceive or may be perceived of you.

Councillors may declare an interest at the commencement of the meeting, or alternatively at any
time during the meeting should any issue progress or arise that would warrant a declaration.

Councillors must state their reasons in declaring any type of interest.

Councillor Iltem No. | Pecuniary/Non- Reason
Pecuniary
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Minutes of Ordinary Council Meeting i 15" June 2020

Recommendation:

That the minutes of the ordinary Council meeting held 15" June 2020, having been circulated be
confirmed as a true and accurate record of that meeting.

Moved:
Seconded:

Attachments:
Meeting Minutes i 15" June 2020
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CASTLEREAGH MACQUARIE COUNTY COUNCIL MINUTES

MINUTES OF THE MEETING OF THE CASTLEREAGH MACQUARIE COUNTY
COUNCIL HELD VIAV IDEO CONFERENCE ON MONDAY 15™ JUNE 2020 AT 10.00AM

PRESENT: ClIrs D. Batten (Chairman), G Peart, P Shinton, Bill Fisher, Mark Beach, Manuel Martinez

and Andrew Brewer.
ABSENT: Nil

STAFF MEMBERS: M. Urquhart (Acting General Manager), A. Fletcher (Sekitareds Officer)

1. WELCOME: Meeting was opened at 10.10am and Bidtten welcomed allauncillors and

staff to the meeting.

2. APOLOGIES: Cirs Ray Lewis, Pat Cullen and lan Woodcock

06/20/1Resolved:

That apologies fron€lrs Ray Lewis, Pat Cullen and lano&tcockbe accepted and leave of abse
be granted.

Moved: Clr Brewer
Seconded: ClIr Beach

Carried

nce

3. DECLARATIONS OF INTEREST - Nil

4. CONFIRMATION OF MINUTES i MEETING HELD ON THE 16 " MARCH 2020.

06/20/2Resolved:

That the minutes of the ordinary meeting of Castlereagh Macquarie County Council, held dh
March 2020, having been circulated be confirmed as a true andtac&gard of that meeting.

Moved: ClIr Shinton
Seconded: ClIr Peart

Carried

the 16

5. CONFIRMATION OF MINUTES i MEETING HELD ON_THE 24" APRIL 2020.

06/20/3Resolved:

That the minutes of the special meeting of Castlereagh Macquarie County Council, held dh

April 2020, having been circulated be confirmed as a true and accurate record of that meeting.

the 24

6
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Moved: Clr Brewer
Seconded: ClIr Beach
Carried

6. REPORT OF THE GENERAL MANAGER

ltem 6.1 Cash and Investment Reports for 3% March 2020,30" April 2020 and 315t May
2020

06/20/4Resolved:

That the Investment report for the three (3) monti$Narch 2020, 30 April 2020 and 31 May
2020 be received and noted.

Moved: Clr Peart
Seconded: ClIr Shinton
Carried

Item 6.2 Circulars received from the NSW Office of Local Government

Mayor Manual Martinez joined the meeting at 10.15am.

06/20bh Resolved:

That the infomation contained in the following Departmental circularsl2Go 2021 from the
Local Government Division Department of Premier and Cabinet be received and noted.

Moved: Clr Brewer
Seconded: ClIr Fisher
Carried
Iltem 6.3 Adoption of the 20202021 Operational Plan
Adoption 2020-2021 Operational Plan and Long Term financial Plan
06/20/6Resolved:
That Councilreceive anddoptthe Operational Plan for 202ZD21.
Moved: Clr Shinton
Seconded: ClIr Peart
Carried
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Iltem 6.4 Revised Investment Policy

06/20/7 Resolved:

ThatCouncilreceive anddopt the Revised Investment Policy.

Moved: Clr Fisher
Seconded: ClIr Peart
Carried
7. REPORT OF THE SENIOR BIOSECURITY OFFICER
06/20/8 Resolved
1. That Counci l receive and Note Senior Bi o S
2. That Council make representation to Crown Land relinquishing the Crown Reserve at Coolah
(R97121)
Moved: Clr Brewer
Seconded: ClIr Shinton
Carried

8. MOVE INTO CLOSED SESSION

06/20/9 Resolved:

meeting pursuant to Sections 10A (2) (a) (c) & (d) of the Local Govertrniaeri993 on the basis th
the items deal with:

(a) Personnel matters concerning particular individuals (other than Councillors)

(c) That information that would, if disclosed confer a commercial advantage on a person with
the Council is conductinigusiness (or proposed to conduct business)

disclosed prejudice the commercial position of the person who supplied it.

Moved: Clr Brewer
Seconded: ClIr Part

Carried

That at 10.27am Council move into Confidential session hatthe public be excluded from the

At

whom

(d) That the matter and information is commercial information of a confidential nature that would, if

9. CONFIDENTIAL REPORTS/CLOSED COUNCIL MEETING

ltem 9.1 Lease
This information should be classified as CONFIDENTIAbder section 10A (2)(a) of theokal
Government Act 1993.
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06/2010 Resolved:

1. That the Acting General Managers repatrbceived.
2. That Council lease the shed situated aR21Railway Street Coonamble for a period of five |(5)

years with a commencing rental of $4,576.00 per annum (including GST) from the Skulthorp [Family
Superannuation Trust
3. The Council Seal be affed to the lease agreement and the Mayor and Acting General Manager be
authorised to execute the Lease documents.

Moved: ClIr Shinton
Seconded: ClIr Fisher
Carried

10. RETURN TO OPEN SESSION

6/20/11 Resolved:
That at 10.29am Council return to open session.

Moved: Clr Brewer
Seconded: ClIr Martinez

Carried

11. ADOPTION OF CLOSED SESSION REPORTS

06/20/12 Resolved:

1.ThattheAt i ng Gener al Manager s report be regei ve
2. That Council Lease the shed situated aR31Railway Street, Gmamble for a period of 5 yealrs
with commencing rental of $4,576.00 per annum (including GST) from the Skuthorp Family
Superannuation Trust.
3. The Council Seal be affixed to the Lease Agreement and th@ivand Acting General Manager
be authorised to execute the Lease Documents.

Moved: Clr Shinton
Seconded: ClIr Fisher

Carried
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12. QUESTIONS FOR THE NEXT MEETING

Clr Batten recommended therecrmé nt process for the Gener al Ma
a Recruitment Committee be formed including Chairman Batten, Clr Shinton and Clr Fisher. The
recruitment process to be actioned by Gilgandra Shire Council

13. CONFIRM DATE OF NEXT MEETING

The next meeting is scheduled for Monday"&ugust 2020 Location and Medium to be advised.

THERE BEING NO FURTHER BUSINESS, THE MEETING CONCLUDED AT 10.31am

To be confirmed as a true and accurate record at the Council Meeting held on Mondal7"
August 2@0.

CHAIRMAN GENERAL MANAGER

10
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REPORTING SECTION: General Manager
AUTHOR: Michael Urquhart 1 Acting General Manager
FILE NUMBER:

Summary:
This report provides a summary and analysis o
period ending 30" June and 315t July 2020.

Background:

The investment portfolio consists of bank accounts and fixed rate interest bearing deposits.
The portfolio is regularly reviewed in order to maximise investment performance and minimise
risk. Council's investment portfolio is not subject to share market volatility.

Comparisons are regularly made between existing investments with available products that
are not part of Council's portfolio, but that

All investments at 30" June and 315t July 2020 are compliant with the Relevant Reference
Documents and Policies listed later in this report.

Current Position:

Council at 315t July 2020 held a total of $120,876.61 in on-call and interest bearing deposits
with financial institutions within Australia. All investments are held with approved deposit
taking institutions with a short term rating A-2(A2)/BBB or higher. Council does not have any
exposure to unrated institutions.

30t June 2020

Investment Number Date Amount Lodged | Rate Term Due Date

invested $ With % per

annu
m

PART472250081929 | 07/05/2020 111,876.61 CBA 1.00 6 07/11/2020
ELE Reserve months
PART 472250081929 | 07/05/2020 9,000.00 CBA 1.00 6 07/11/2020
Plant months
General Fund Bank 30/06/2020 841,113.14 CBA N/A
Account Balance
TOTAL $961,989.75

11
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315t July 2020

Investment Number Date
invested

Amount

Lodged
With

Rate
% per
annu

Term

Due Date

PART472250081929 | 07/05/2020
ELE Reserve

111,876.61

CBA

1.00

6
months

07/11/2020

PART 472250081929 | 07/05/2020
Plant

9,000.00

CBA

1.00

6
months

07/11/2020

General Fund Bank 31/07/2020
Account Balance

614,230.95

N/A

TOTAL

$735,107.56

Relevant Reference Documents/Policies:
Local Government Act (NSW), 1993

Local Government (General) Regulation 2005
Ministerial Investment Order 5" January 2016
Investment Policy (Revised and adopted in June 2019)

Governance issues:
Nil

Environmental issues:
Nil

Financial Implications:
As per report

Alternative Solutions/Options:
Nil

Stakeholders:

Castlereagh Macquarie County Council

Constituent Councils
Residents of Constituent Councils
Financial Institutions

Conclusion:
As at 315t July 2020, Cou nc i |

6s avail abl e

12
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Certification T Responsible Accounting Officer

1. | hereby certify that the investments listed in the attached report have been made in
accordance with Section 625 of the Local Government Act 1993, clause 212 of the
Local Government (General) Regulation 2005, the Investment Order (of the Minister)
5t January2016and Council 6s I nvestments Policy.
2.1 hereby certify that Council 6s cash book
statement as at 30" June and 315t July 2020.

Michael J Urquhart
Acting General Manager i Responsible Accounting Officer

Cash and Investment Reports i 30" June and 315t July 2020

Recommendation:

That the investment report for 301" June and 315t July 2020 be received and noted.

Moved:
Seconded:

13
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REPORTING SECTION: General Manager
AUTHOR: Michael Urquhart i Acting General Manager
FILE NUMBER:

Summary:

The General Manager reports to Council on the status of the June 2020 Quarterly Budget Review
Statement (QBRS). The report outlines the third quarter operations against the adopted 2019/2020
budget estimates, with income and expenditure variations made because of actual differences or
known trends.

Background:
The Quarterly Budget Review document is a statutory requirement under the Local Government

(General) Regulations 2005, Part 9, Division 3, Section 203 and is an essential aspect of Council's
financial management. A budget review is to be prepared and submitted to Council not later than two
months after the end of each quarter.

Current Position:

The current position is detailed in the attached Quarter 4 (period ending 30" June 2020) Quarterly
Budget Review Statement report. The June quarter cash result is a surplus of $29,977.

The general fund cash result for 2019/2020 after transfer to and from reserves is a cash surplus of
$83,877. | would remind Council the forecast surplus as presented, is an un-audited result and may
be subject to change as a consequence of the end of year processes and audit process.

All other adjustments are netted off for the overall surplus of $83,877.

The major variations for the June 2020 quarter are listed below.

Description Explanation Saving Expense
Private works Adjustments this quarter have resulted in a 29,582 43,211
income and deficit of $13,629. This is due to a
expenditure correction/reallocation of expenditure from

previous quarters.
Profit on sale of The year end balance sheet transactions 11,950 0
plant for plant sales has resulted in a profit.
Employee Overheads, end of year accruals have 20,610 0
Overheads recorded a saving in sick leave and other
leave liabilities.
Destruction of Correction of previous quarter adjustment 108,396 0
weeds due to reallocation of expenditures.
Other expenses Depot, plant expenses exceeded revised 0 65,920
budget estimates and actual depreciation
cost is greater than original estimate
Other variations Net of all other variations for the quarter 31,430
Total of adjustments 170,538 140,561
Net adjustment for quarter $29,977

Relevant Reference Documents/Policies:
Local Government Act 1993
Local Government (General) Regulation 2005

14
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Integrated Planning and Reporting Framework

Governance issues:
The Quarterly Budget Review Statement is a key document for Council in monitoring the progress of
the Annual Budget and more broadly its achievement of the objectives within the Strategic Plan.

Financial Implications:
The Quarterly Budget Review details Councils current financial projections for the 2019/2020 fiscall
year as at the quarter ending 30" June 2020.

Alternative Solutions/Options:
Not Applicable

Conclusion:
The QBRS as at 30th June 2020 provides Council with information relating to the status of the
budget after 12 months of operation.

Quarterly Budget Review Statement i 30 June 2020

Recommendation:

That Council adopt the attached Quarterly Budget Review Statement for 30" June 2020 as tabled,
noting the transfer to and from reserves for 2019/2020.

Moved:
Seconded:

Attachments:
Quarterly Budget Review Statement i 30 June 2020

*Refer to Ordinary Attachment Document*

15
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REPORTING SECTION: General Manager
AUTHOR: Michael Urquhart i Acting General Manager
FILE NUMBER:

Summary:
Council must review its policies periodically in accordance with the provisions of each policy.

Background:

The writer has examined the existing Purchase Card and Related Parties policies and now submits these
for Council consideration. The Financial Management/Control and Work Health and Safety are new
policies for adoption.

Current Position:
Council staff are in the process of revising all existing policies and developing new policies that are
necessary for compliance with legislation, risk management and auditing requirements.

Governance issues:

Local Government Act 1993

Local Government (General) Regulation 2005

Australian Accounting Standards issued by the Australian Accounting Standards Board

Environmental issues:
NIL

Stakeholders:

Castlereagh Macquarie County Council
Financial institutions

Constituent Councils

County Council LGA Ratepayers

Financial Implications:
NIL

Alternative Solutions/Options:
NIL

Conclusion:
The Acting General Manager is recommending to Council for adoption of the above mentioned policies.

New & Revised Policies

Recommendation:

A That the rep
A Council adop
Health & Safety policies.

rt be received.
s the revised Purchase Card, Rel

Moved:
Seconded:

Attachments:
Purchase Card, Related Parties, Financial Management/Control and Work Health & Safety policies

16
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PURCHASE CARD POLICY & PROCEDURE

Approval Date: 30 April 2019
Review Date: April 2020
Responsible Officer: General Manager

Objective

Corporate Purchase (Credit) cards are a routi

procurement functions. When used appropriately, purchase cards provide benefits to Council in the
form of streamlined purchasing processes and better utilisation of resources. However, the use of
purchase cards involves the potential risk of fraud and misuse. This policy along with the associated
procedures document establishes guidelines in order to protect Council funds and to maintain public
confidence in Councilds operations.

Council officers with purchase cards are to comply with these instructions. It is the responsibility of
each employee to understand the policies and procedures as well as their meaning and intent. Should
an employee have any questions they are to be raised with the General Manager.

In observing this policy and the attached Purchase Card Procedures document, Council officers will

ne

-

C

ensure that they are making a meani ngf ulncoatdgbote r i b ut

to meeting Council ds Mission.

Council Policy Reference

Purchase Card Policy

Statutory Requirements

Local Government Act (NSW)1993
Local Government (General) Requlation 2005
Castlereagh Macquarie County Council Procurement of Goods and Services Policy

Definitions

A Purchase Card is a bank issued credit card in the name of Castlereagh Macquarie County
Council. The card also carries the name of the Council Officer to whom it was issued. Each
card has an individual security PIN that is known only to the cardholder.

Policy Statement

DELEGATION OF AUTHORITY
The Council delegates to the General Manager the authority to incur financial expenditure
on behalf of Council under the following provisions:

1 Where expenditure has been providedforin Counci | 6s budget;
1 Genuine emergency or hardship.
17
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1 Other officers may only incur expenditure on behalf of the Council if:

o The officer has been granted a financial delegation by the General Manager
and

o Expenditure is provided for in Council 06

o In the case of genuine emergency, or hardship where the power to incur
expenditure in these circumstances has also been delegated

The General Manager must approve financial delegations in writing by recording them in
the Delegations Register.

ELIGIBILITY

The provision of a corporate purchase card is a facility offered by Council to officers
occupying certain positions from time to time. The officers occupying these positions will be
designated by Council as being eligible under this policy.

Council reserves the right to amend, alter or vary the list of eligible positions from time to
time.

Where an officer occupies a position subject to change, such officer will be consulted and a
period of at least one calendar month of notice shall be given of the change.

The General Manager has the right to cancel corporate purchase cards in circumstances
that he/she considers warranted.

CREDIT LIMITS

The maximum credit limit for a Castlereagh Macquarie County Council corporate purchase
card shall be up to $5,000 for all cardholders. The General Manager shall have the
authority to determine, within this limit, the credit limits for individual card holders.

CIRCUMSTANCES IN WHICH CARDS MAY OR MAY NOT BE USED

Corporate Purchase cards must only be used for the payment of goods and services
associated with Council business. Activities that would not qualify for the use of a corporate
purchase card include the following:

Any use that is of a personal or private nature;

No cash advances are available from automatic teller machines or over the counter

and BPay facilities are not available.

1 The card is not to be linked to any form of award points and any personal award card
or membership should not be used in conjunction with the use of the Purchase Card
(eg, Mitre 10 Rewards, Woolworths Rewards, and Frequent Flyer).

1 Ataxinvoice is required to be obtained for every purchase you make. This is required
in reconciliation of the Purchase Card transaction.

1 If a transaction is done by telephone or by mail order, the cardholder will need to

ensure that an appropriate tax invoice is obtained from the supplier and included with

the reconciliation.

T
T
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Where inappropriate expenditure occurs, the value of the expenditure shall be recovered
from the card holder. Should there be an accidental transgression, the General Manager is
to be notified and the Council reimbursed immediately.

FORMAL ACKNOWLEDGEMENT OF POLICY CONDITIONS

Council officers issued with corporate purchase cards are in a position of trust with regard
to the use of public funds. Improper use of that trust may render the cardholder liable to
disciplinary action, legal action or criminal prosecution. All purchase card holders are to
acknowledge receipt of the purchase card and instructions for use. The acknowledgement
will include a signed agreement to abide by all Council and card supplier guidelines and
conditions of use.

PURCHASE CARD GUIDELINES AND PROCEDURES
Please refer to the attached Purchase Card Procedures Document.
ANNUAL REVIEW OF PURCHASE CARD FACILITY

The Administration Officer is to prepare a written report on an annual basis at 30 June to
the General Manager that includes details of:

Expenditure for the year to date in summary form;

Any matters indicating the efficiency or effectiveness of the corporate purchase card
eg card not used;

Action taken in response to issues raised in the report; and

The results of action taken in response to issues raised in previous reports.

T
T
T
T

COMPLAINTS

Those persons wishing to lodge a complaint regarding the Corporate Purchase Card policy
and procedures at Castlereagh Macquarie County Council should forward their written
complaint to the following address:

General Manager

Castlereagh Macquarie County Council

77 Fox Street

Walgett NSW 2832

19
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PURCHASE CARD PROCEDURES
1.0 Objective

1.1 Ensure effective controls, procedures are in place with respect to the use of Castlereagh
Macquarie County Council Purchase Cards.

1.2  Fulfil all statutory requirements of the Local Government Act with respect to the use of
Purchase Cards.

2.0 Related legislation/Policies

Local Government Act 1993
Local Government (General) Regulations 2005
Castlereagh Macquarie County Council Procurement of Goods and Services Policy

3.0 Definitions

A Purchase Card is a bank issued credit card in the name of Castlereagh Macquarie County Council.
The card also carries the name of the Council Officer to whom it was issued. Each card has an
individual security PIN that is known only to the cardholder.

4.0 Purchase Card Summary

Purchase cards have been implemented to allow the Council to transact its business in a more
efficient manner and at the same time provide Council Officers with a more convenient method to
meet costs they incur on Council 6s behalf.

Purchase cards should be recognised as a valuable tool for the efficient and effective operation of
Council 6s daily busi ness aspatificinditiduats.s Thausdof Puctiaset a s s
Cards will create savings in staff administration time in matters such as arranging transport,
accommodation and registration for attendance at conferences and small local purchases. It will

reduce the number of creditors created for one-off purchases. The procurement rules are the same

for transactions using purchase cards as any other type of transaction. The cardholder must be

satisfied these requirements are met this will mean that the purchase is necessary and the best value

for money has been obtained.

Internal controls around purchase cards are detailed in these guidelines and include a monthly
reconciliation process.

5.0 Purchase Card Guidelines/Procedures

5.1 Issuing of Cards

The General Manager has delegated authority to authorise the issuing of Purchase Cards to staff.

Before a Castlereagh Macquarie County Council staff member can become a cardholder it will be
necessary for that person to provide aduagamemnsstofe pr o
at least 100 identification points.

The Administration Officer will be responsible for obtaining approval of the General Manager for the
i ssue of a card and this wild.l be recorded on a i
(Attachment 1). Each cardholder will be required to sign this form on receipt of the Purchase Card
and acknowledge these procedures.
20
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5.2 Card Security

The physical security of the card is the cardhol d
Purchase Cards must be signed immediately upon receipt, as an unsigned card is a security risk.

5.3 Restrictions

Purchase Cards are for official Council business and are not to be used for personal expenses under
any circumstances. If the Purchase Card is used in error for a personal expense the employee must
notify the General Manager immediately and reimburse Council as soon as possible.

A cardholder must not allow another employee or person to use their card and hence PIN numbers
must not be given to any other employee or person. Notwithstanding this, the cardholder can approve
a telephone credit card purchase made by another employee on behalf of Council. The purchaser
(employee) must seek prior approval from the cardholder, and shall complete the credit card
reconciliation sheet immediately after completing the purchase. The tax invoice and reconciliation
sheet is then given to the cardholder for signature and subsequently lodged with the Administration
Officer.

Purchase Cards should only be used for purchases of fuel for Council Vehicles in an emergency ie
where a Caltex Service Station is not available or the fuel card is not working. Staff should use their
vehiclebs fuel card for normal fuel purchases.

Purchase Cards are not to be used for uniforms or protective clothing/equipment which is available
through a monthly account.

Use of the Purchase Cards for purchases over the internet should be restricted to trusted secure sites.

Third party travel websites should not be used for bookings with the Purchase Card (eg Web jet or
Agoda) as a tax invoice may not be issued by the website.

The cardholder will be personally liable for expenditure that cannot be shown to be related to the
business of Castlereagh Macquarie County Council.

5.4 How Do | Use It?

Purchase Cards are to be used as a normal credit card, with the allocated PIN number required to
make any purchase.

No cash advances are available from automatic teller machines or over the counter and BPay facilities
are not available.

The card is not to be linked to any form of award points and any personal award card or membership
should not be used in conjunction with the use of the Purchase Card (eg, Mitre 10 Rewards,
Woolworths Rewards, and Frequent Flyer).

A tax invoice is required to be obtained for every purchase you make. This is required in reconciliation
of the Purchase Card transaction.

If a transaction is done by telephone or by mail order, the cardholder will need to ensure that an
appropriate tax invoice is obtained from the supplier and included with the reconciliation.
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Tax invoices must contain the components in order to comply with taxation law and allow Council to
claim an input tax credit for the GST paid.

All details of the purchase, including tax invoices are required to be obtained and retained to support
the appropriate allocation of purchases when reconciling.

Use of the Purchase Card wil!/l require the wuser toc
purchasing from Council b6s preferred suppliers whe

The credit limit of the individual card is not to be exceeded. The remaining credit limit can be
ascertained at any time by contacting the Administration Officer.

5.5 Purchases on the Internet

Ensure sufficient documentation is kept relating to the transaction you make to justify any expenditure
claims, preferably showing the transaction or payment number as a reference, a tax invoice and ABN
number if the provider of the goods or service is within Australia. Most reputable organisations will e-
mail you a confirmation of your order. Keep details of the web address.

Ensure you are confident you know who you are dealing with and that you are dealing with a reputable
company/organisation with a proven track record. Contact the provider prior to the transaction to
confirm. If any doubt exists do not use that provider.

Keep passwords and usernames completely confidential. Any legitimate payment provider will never
request details in regard to your pin number or password. Do not e-mail your credit card number to
any provider.

Look for a padlock site or a solid key in the status bar at the bottom of the window to indicate you are
on a secure page. These symbols mean the information you are sending is encrypted and cannot be
read by other internet users.

Secure sites address box should start with https:// and NOT http:// Sites that start with https:// have
an added encrypted transaction layer.

Do not click on the pop-up windows when making payment or go to different links on the site.
Overseas transactions increase the risk of fraud and should be avoided where possible.

5.6 Payment of Monthly Account

The outstanding balance of each Purchase Card wi
account at the time the statement is issued.

5.7 Reconciling Monthly Statements

Staff with Purchase Cards must obtain a tax invoice and attach it to the reconciliation sheet and sign
that they have received the goods or services and hand to the Administration Officer.

All reconciliations must be done within one week of purchase.

PLEASE NOTE:
Tax invoices are necessary to enable Council to claim back the GST each month.
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For FBT purposes, expenses relating to the provision of entertainment, including food and beverage,
you must provide details of the total number of staff who attended, and the total number of attendees
on the invoice.

As part of the audit process, a periodical review of the supporting documentation in respect of the
monthly Purchase Card statement will be undertaken by the Administration Office

5.8 Disputed Purchases

Council is responsible for paying all accounts on the monthly Purchase Card statements and the bank
wi || debit this amount to the Councilds bank

The Administration Officer is to be notified of all disputed transactions. The cardholder must complete
the ADi sputed Transactionso form and include

When a dispute occurs, the cardholder should attempt to correct the situation with the merchant. In
many cases a simple telephone call can clear up a problem without any delay. If unable to correct
the situation, contact the Administration Officer. The Administration Officer will attempt to resolve the
matter and may have to contact the bank for assistance.

The Administration Officer will liaise with the bank to help some disputes with merchants, particularly
those involving duplicated charges, non-receipt of goods ordered or credits not processed after refund
vouchers have been issued

5.9 Terminating/Ceasing Employment and Extended Periods of Leave

Cards should be returned as soon as no longer required and if leaving the services of Council, should
be returned to the General Manager, no later than the last day of employment. Cardholders must
acquit all expenditure on the Purchase Card and produce all supporting documentation prior to
leaving. In the case of Extended Periods of leave ie 6 weeks or more the Cardholder should hand in
their card to the Administration Officer during their absence.

5.10 Reporting Lost or Stolen Cards

| f a card is | ost or stolen it t he cardhol

i s r
(Commonweal th Bank) to report the | oss. Council 6

week on 1800 033 103.

The Administration Officer should be contacted immediately or advised by the next business day and
the cardhol der should then complete a fALost
the Finance Unit.

A replacement card will be arranged and issued upon receipt from the bank.

5.11 Replacement Cards

The card is valid for the period shown on the face of the card and Commonwealth Bank will
automatically reissue replacement card to the Administration Officer one month prior to the expiry
date. The Administration Officer will then distribute to the cardholder.

Should the cardholder require a replacement card that has been lost or stolen, they will need to
complete a Replacement Cards form and sign the form (Attachment 4) on receipt of the new card.
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5.12 Implementation

The General Manager is responsible for the implementation of these procedures.
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Attachment 1
Purchase Card
Cardholder Approval and Acknowledgement

Approval
Cardholders Name:

Position:

Credit Limit (Monthly): $

General Manager

Signature Date:

Acknowledgement

I acknowledge receipt of the Castlereagh Macquarie County Council Purchase Card and
agree that:

1 | will not use the Purchase Card, other than for official Council purposes.

2 1 will ensure security of the Purchase Card at all times.

3 1 f the Purchase Card is | ost or stolen
bank and will also inform the Administration Officer.

4 If my position with Castlereagh Macquarie County Council changes or my
employment terminates, or | am asked to surrender the card for any reason, | will
immediately return the card.

5 1 will retain all original supporting documentation that meets the requirements of a tax
invoice for presentation to the relevant authorising officer.

6 | will ensure that all Work Health & Safety requirements are complied with for all
purchases.

7 1 will ensure that adequate funds are available to cover expenditure before it is
incurred.

8 | will submit approved reconciliations and supporting documents within seven (7)
days of using the Purchase Card.

9 | willimmediately sign the Purchase Card upon receipt of it.

10 If I misuse the Purchase Card (ie use it in a manner otherwise than in accordance
with the instructions provided) | may be liable for disciplinary action.

Card No: Expiry Date:
Signature of Cardholder: Date:
Witness Name (Print): Signature:
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Attachment 2

Purchase Card
Disputed Transactions

Note: This form is to be completed and forwarded to the Administration Officer with monthly
reconciliation

Purchase Card No:

Cardhol der 6s Name:

Transaction Supplier Reason for Dispute Amount
Date

26



CASTLEREAGH MACQUARIE COUNTY COUN@IGENDAI 17™ AUGUST 2020 ORDINARYCOUNCIL MEETING

Attachment 3

Purchase Card
Lost or Stolen Cards

Note: This notification is on the loss or theft of a Castlereagh Macquarie County Council Purchase

Card.

You are requested to telephone Councd |l 6s bank i mm
The Administration Officer should be advised on the first business day and the following information

completed.

Details (Cardholder to complete)

Purchase Card No:

Cardholders Name:

Details of Loss:

Council 6s Bank notified (Date):

Administration Officer notified on (Date)::

Cardhol der6s Signatur e:

Financial Control (Administration Officer to complete)

Council 6s bank noti fi ed:

Purchase Card Register updated:

New Card No:

Date Received: Signature:
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Attachment 4

Purchase Card
Replacement Cards

Details (Cardholder to complete)

Name:

Old Purchase Card No:

Reason for Replacement:

~
zZ
Py
P
N
pul
w»

NR& aA3dyl GdzNBY Date:

Financial Control (Administration Officer to complete)

[ 2dzyOAf Q8 o0Flyl Y2U4AFASRY

Purchase Card Register updated:

New Card No:

Date Received: Signature:
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RELATED PARTIES DISCLOSURE

OBJECTIVES

From July 2016, the Australian Accounting Board Stang&elated Parties Disclosures (AASB 124)
applies to Councils in New South Wales.

Council is required to disclose Relateattly Transactions and Relationships and Key Management
Personnel compensation in the annual Financial Statements to comply with AASB 124.

APPLICABILITY
Key Management Personnel named in this policy.

GENERAL

AASB 124 framework and requirements

The Policyestablishes that Related Parties and Key Management Personnel will be identified such
that transactions between Council and Related Parties can be identified and where assessed as being
required to be disclosed, be reported in the annual Financial Statésma accordance with AASB

124.

AASB 124 requires that Council must disclose the following financial information in its annual

Financial Statements:

9 disclosure of any Related Party relationships outlining the relationship with any Related Parties
or swbsidiaries (where applicableyyhether or notthere have been transactions within the
relevant reporting period

1 Key Management Personnel (KMP) Compensation Disclosures

The disclosure of Related Parties information requirements under AASB 124 are adidititase

in place under Section 449 of the Local Government Act 1993 regarding the annual returns disclosing
interests of Councillors and designated persons. Additionally, the requirements under this Policy do
not supplant the responsibilitiesto declag@2 y ¥t AOGa 2F AYyUSNBad Fa AR
Conduct.

In the preparation of the annual Financial Statements, an assessment of the materiality and
significance of the Related Party Transactions will be made to determine the level ofusclos

AASB 124 identifies that the purpose of disclosing Related Parties is to assess where transactions or
relationships could impact on the profit and loss of an entity. This may be because a Related Party
may enter into transactions in a manner thaher parties may not due to the relationship with the
Council or Key Management Personnel. Alternatively, there may be a personal relationship between
a Key Management Personnel and their relatives or other persons that could influence the
transactions ofhe Council with another party.

Key Management Personnel are responsible for planning, directing and controlling.
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Key Management Personnel are required to identify Related Parties and Related Transactions that
they expect will or do occur between tho$telated Parties and Council. Council will itself have
Related Parties and Related Transactions which similarly need to be identified.

The Policy identifies the requirement to capture disclosures of Related Parties and Transactions
between those Partiesral Council and the need to collate the disclosures in a Register. The Register
will be used to prepare the required components for inclusion in the annual Financial Statements.

Related Parties Identification and Disclosure timetable

Disclosures of Relatddarties and Transactions will be required of Key Management Personnel at
least twice annually.

The due dates for Disclosures will be 15 June annually.

Key Management Personnel should provide updates on Related Parties and Transactions as issues
arise ty submitting an updated Related Parties Disclosure Form at times other than the two collection
dates listed above if their situation changes.

The Council will also disclose any Related Parties and Related Transactions for inclusion in the Related
PartiesDisclosures register by 15 June annually.

Related Parties Disclosure Register

Information collected on the Related Parties Disclosure Form (attached) will be securely stored in
| 2dzy OAft Qa wStFGSR tFNIASa 5A80f2adzNB wS3IA &G SN

Access to the Related Pis Disclosure Register will be available only to those who may lawfully be
granted access after consideration of matters of privacy and other legislative requirements.

The Related Parties Disclosures Register will be used as the basis for the infoin@Etided in the
annual Financial Statements to satisfy the Related Party reporting requirements.

The General Manager is responsible for the updating and maintenance of the Related Parties
Disclosures Register.

KEY MANAGEMENT PERSONNEL (KMP)
Key Managemat Personnel are identified as those persons having authority and responsibility,
either directly or indirectly, for planning, directing and controlling the activities of the entity.

Castlereagh Macquarie County Council has identified as Key Managemgsoiifrs:
1 Councillors

1 Administrators

1 General Manager

i Team Leaders
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Compensation Disclosure requirements

KMP Compensation Disclosures require that informationlbfoams of paid, payable, or provided in
exchange for services provided must be disclosed.

This information may include:
1 Shortterm employee benefitssuch as:
wages, salaries and social security contributions
paid annual leave and paid sick leave
profit sharing and bonuses (if payable within twelve months of the end of the period
non-monetary benefits (such as medical care, housing, cars and free and subsidised goods or
services) for current employees.
1 Postemployment benefitsuch as:
0 pensions, other retirement benefits
o postemployment life insurance
o0 postemployment medical care
1 Other longterm employee benefitsncluding:
long-service leave or sabbatical leave
jubilee or other lonegservice benefits
longterm disability benefits
and, if they are not payable wholly within twelve months after the end of the period, profit
sharing, bonuses antkferred compensation
1 Termination benefits

o)
o)
o)
o)

o
o
o
o

Close members of the family of KMP

The method for identifying the close family members and associated entities of KMP will be by KMP
selfassessment with details to be submitted on the Related Parties Biseldorm.

KMP have an ongoing responsibility to advise Council immediately of any changes to Related Parties
and associated Transactions.

Close family members of thevlR are those family members who may be expected to influence, or

be influenced by, tht person in their dealings with the Council, and include:

f GKFG LISNER2YQa OKAf RNBY

f GKFG LISNE2YQa aL32dzaSkR2YSaidA O LI NIySN

f OKAf RNBY 27F (KIG LISNB2YyQa alLlR2dzaSkR2YSaduAao LI
! RSWSyYRIylGta 2F GKIFIG LISNAR2Y 2N 0KI{d LISNaA2YyQa a

In addition tothose family member identified above as close family members, ark&yRave other
members of their extended family who they should identify as close family members if these family
members could be expected to influence, or be influenced by, that persdheir dealings with
Council. This could include:

f GKFG LISNER2YyQa ONRPGKSNB FyR airaidSNa

f OKFG LISNA2YQa alLl2dz2aSkR2YSAGAO LI NIYySNRA o0NRI
f FdzyGaz dzyOf Saz FyR O2dzaAya 2F GKIFI{G LISNE2Y QA
f dependantsofthosepér2 y Qa 2NJ GKIFG LISNER2YyQa all2dzaSkR2YS
1 that person's or that person's spouse/domestic partners’, parents and grandparents.
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It is the responsibility of KMP to assess and report all related parties that they know do, or expect are
likely to, have trasactions with Council.

RELATED PARTIES AND RELATED PARTY RELATIONSHIPS

Related Party

A Related Party is:

a) a person who is a close family member of a KMP where that person has control or joint control
of the reporting entity or has significant influe& over, or could be influenced by any nominated
person in the key management personnel.

b) an entity related to the Council if the entity is the member of the same group of companies (e.qg.
parent company or one of its subsidiaries), is part of arrangemsath as joint ventures or is an
associate of the reporting entity, is a pemthployment benefit plan, is an entity controlled, jointly
controlled or is significantly influenced by a person identified in (a), is an entity that a person
identified in (a)$ a key management personnel of, as a related party.

Entities frequently carry on parts of their activities through subsidiaries, joint ventures and
associates.Entitiesmay also include companies, trusts, partnerships, incorporated association or
unincaporated groups or bodies and nerofit associations such as sporting clubs. In those
circumstances, there is the possibility of the entity having the ability to affect the financial and
operating policies of Council through the presence of controlt joamtrol or significant influence.

A KMP and the Council needs to consider what associated entities exist when compiling their Related
Parties Disclosures form.

Related Party Relationships
Related Party relationships are a normal feature of commarggbusiness.

A Related Party relationship could influence the normal business operations of Council even if Related
Party Transactions do not occur.

The mere existence of the relationship may be sufficient to affect the transactions of the Cotimcil wi
other parties.

Related Party Transactions
Related Party Transactions are the transfer of resources, services or obligations between Council and
a related party. They are considered to be transactahsther or nota price is charged.

Such transaabns may include:

purchase or sale of goods (finished or unfinished)

purchase or sale of property and other assets

rendering or receiving services

leases

transfers of research and development

transfers under licence agreements

transfers under finance arraegents (including loans and equity contributions in cash or in kind)
provision of guarantees or collateral

= =4 -4 -8 _8_9_-92_2
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1 commitments to do something if a particular event occurs or does not occur in the future,
including executory contracts (recognised and unrecognised)

1 quotations and/or tenders

1 commitments

1 settlements of liabilities on behalf of Council or by Council on behalf of the related party.

Regard must also be given if transactions that are collectively or individually significant.

ISSUES THAT WILL BE ASSHSSEINSIDERING RELATED PARTY TRANSCTIONS

The Disclosure process will consider all transactions between Council and persons and entities the
Council or KMPs have named as related parties.

Collations of the disclosures may be made in some circumstané&B A24 provides that Council
must disclose all material and significant Related Party Transactions and outstanding balances,
including commitments, in its annual Financial Statements. Generally, reporting will be made where
a transaction has occurred bet&n Council and a related party of Council where the transaction is
material and/or significant in nature or size when considered individually or collectively.

For the purpose of this policy, it is not considered appropriate to set either a dollar valae or
percentage value to determine materiality. In preparing the information for the annual Financial
Statements, the Council will consider the information in the Related Parties Disclosures Register on
the basis of materiality and significance.

Ordinarycitizen transactions

Ordinary citizen transactions do not need to be disclosed on the basis of services being available to
all citizens at the same fee or level of service. Examples include:

1 paying rates and charges

f paying normal entry fee for use of the2 dzy OA f Qa4 agAYYAy 3 L2 2f

1 attending the theatre when tickets have been bought at prices other patrons would pay

9 fines on normal terms and conditions

DISCLOSURES
AASB 124 provides that Council must disclose all material and significant Related Pesdygtioas
in its annual Financial Statements by aggregate or general description and include the following
detail:
1 the nature of the Related Party Relationship, and
1 relevant information about the transactions including:
o the amount of the transaction;
o the amount of outstanding balances, including commitments, and
o their terms and conditions, including whether they are secured, and the nature of the
consideration to be provided in the settlement; and
0 details of any guarantee given or received;
1 provision fordoubtful debts related to the amount of outstanding balances; and
1 the expense recognised during the period in respect of bad or doubtful debts due from
Related Parties.

Generally, transactions with amounts receivable from and payable to KMP or theie@®é&latties
GKAOK 200dzNJ gAUOKAY yY2NXIFf SYLX 28SS> Odzad2YSNJ ;
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not material or significant, shall be excluded from detailed disclosures, but they will be disclosed in
the financial statements by general deiption.

5Aa0f2adz2NSa GKFG wSEtlFGSR tIFNIeé ¢NIlyalrOiAzya ¢
transaction can only be made if such terms can be substantiated.

Review of this policy
This policy will be reviewed annually but may also be reviewaalifof the following occur:
1 corporate restructure that impacts on the KMPs,

1 legislative, accounting standard or Local Government Code of Accounting Practice change that
impacts on the application of the Policy, or
1 other circumstances as determined fnatime to time by a resolution of Council

RELATED POLICIES/D®IENTS

Related Party Disclosure form (attached)

Local Government Act 1993

Australian Accounting Board Standay&elated Parties Disclosures AASB 124
| 2dzy OAf Qa / 2RS 2F [/ 2y RdzO1

Related Partie®©perational Policy
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Related Parties Disclosure Form

NAME OF KEY MANAGEMENT PERSONNEL (KMP)

DATE

Name of related person or entity Relationship of KMP with the Nature of transaction(s)
person or entity




FINANCIAL MANAGEMENT AND CONTROL
POLICY

Adoption Date: 17 August 2020

Review Date: August 2021

Responsible Officer: General Manager

POLICY STATEMENT

CMCC is committed to the timely and accurate preparation of all mandated financial reports.

OBJECTIVES:
T To ensure CMCC complies with the NSW Local Government Act 1993, the Local
Government (General) Regulation 2005 and currently applicable Australian Accounting
Standards.

1 To provide a clearly defined financial management and control structure for the guidance of
all CMCC Staff.

T To ensure Councildés financial management polic
practice and meet the highest standard of accountability.

9 To ensure all financial reporting requirements are met as and when they fall due.

1 To deliver consistently high quality financial information to internal and external
stakeholders.

Policy Implementation Procedures, Guidelines and Documents
NSW Local Government Act 1993 Part 3 and Part 4

Financial Management and Control Procedures

Local Government (General) Regulation 2005 Part 9

Related CMCC Policies
Investment Policy



CASTLEREAGH MACQUARIE COUNTY COUN@IGENDAI 17™ AUGUST 2020 ORDINARYCOUNCIL MEETING

Financial Management and Control

1. Bank Accounts

Council operates one accounts being:

1 General Fund Bank Account
All money and property must be deposited and held in the General Fund Bank Account.
2. Strategic Planning

Council must as part of its strategic planning compliance, develop a 10 year financial plan
which includes a works program, capital expenditures and recurrent income and
expenditures and fees and charges.

0 Resourcing strategy

U (1) A council must have a long-term strategy (called its resourcing strategy)
for the provision of the resources required to implement the strategies
established by the community strategic plan that the council is responsible for.

0 (2) The resourcing strategy is to include long-term financial planning,
workforce management planning and asset management planning.

U Operational plan
0 (1) A council must have a plan (its operational plan) that is adopted before
the beginning of each year and details the activities to be engaged in by the
council during the year as part of the delivery program covering that year.
U 2) An operational pl an must include a ste
policy for the year covered by the operational plan. The statement of revenue
policy must include the statements and particulars required by the regulations.

3. Investing Council Funds

The investment of Council funds must be made in accordance with Section 625 of the Local
Government Act 1993. Investing surplus funds should be made in such a manner to ensure
security in safeguarding the preservation of capital and provide a reasonable return,
preferably a return above the 90 day BBSW

0 (1) A council may invest money that is not, for the time being, required by the
council for any other purpose.

0 (2) Money may be invested only in a form of investment notified by order of
the Minister published in the Gazette.

4. Annual Financial Reports
Annual Financial reports will be prepared in accordance with the requirements of:

1 Local Government Act 1993 (NSW) (as amended)
i Local Government (General) Reqgulation 2005
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1 Local Government Code of Accounting Practice and Financial Reporting (the
Code)

1 Australian Accounting Standards and other pronouncements of the Australian
Accounting Standards Board

5. External Auditors

In accordance with Section 422 of the Local Government Act 1993 the Auditor General is to

be Council s auditor. The Auditor Gener al i s
annual financial reports (Part 3, Divisions 2 and 3 of Local Government Act 1993). The Auditor
General provides Council with a financial control that will assist in:

T strengthening Council s good governance an
1 ensuring financial reports are compliant with legislation and Accounting Standards
T reviewing and i mproving Councilds financia

for public monies, and financial performance
6. Legislative Requirements
Under the provisions of the LGA 1993 the Annual Financial Report must be prepared and
audited within the period of four months after the end of that year and must be presented at

a council meeting held on or before 5 December after the year end to which the reports relate.
The following legislative requirements for financial reports are mandatory for compliance:
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List of requirements

Section Council must prepare financial reports as soon as possible after year end having regard to requirements
413(1) of Section 416(1).

Section Council must prepare a statement on the General Purpose Reports as to its opinion on the reports (prior
413(2)(c) to sign off by auditor).

Section Council 6s auditor must audit financi al reports
415(1) requirements of Section 416(1).

Section The Local Government (Financial Management) Regulation 1999 may prescribe matters that an auditor
415(3) must consider and provide comment on in auditin
Section Council és financi al reports must be completed a
416(1)

Section Council may make application to the Director General for an extension to that period.

416(2)

Section A council must make such an application if requested to do so by its auditor.
416(3)

Section A council must notify its auditor of any application for an extension made under this section and of the
416(6) outcome of the application.

Section Auditor must prepare two reports to council:

417(1) U  Areport on the general purpose financial report; and
U  Areport on the conduct of the audit.

Section As soon as practicable after recei vicopgofthdarditedu d i
417(5) financi al reports and the auditordés reports to
Section U  Council must: fix a date for a meeting to present its financial reports, and
418(1) (a) & U  Give public notice of the date so fixed.

(b)

Section The date for the meeting must be at least 7 days after the date the notice is given, but not more than 5
418(2) weeks after the auditords reports are given to
Section The public notice must include:

418(3) (a) U A statement that the business of the meeting will include the presentation of the audited
financial reports and the auditords reports

(b) 0  Summary, in the approved form, of the financial reports; and
(c) U A statement to the effect that any person may, in accordance with section 420, make

submissions (within the time provided by that section and specified in the statement) to the
council with respect to the council 6sauaddiotr
reports.

Section Copies of the audited financial reports and audit reports must be available for public inspection at the
418(4) councildéds office from the date of the public no
Section Council must present its financial reports and audit reports at the meeting of council.

419(1)

Section Any person may make submissions to the council on the financial reports and/or audit reports.
420(1)

Section Submissions to the council must be in writing and submitted within 7 days after the reports were
420(2) presented.

Section Copies of any submissions made must be referred to the auditor.

420(3)

Section Council to take appropriate action in respect to submissions, including advising the Director General of
420(4) any matter that appears to require amendment to the financial reports.

Local The Director General can by notice in writing direct the council to amend its financial reports. Any
Government | amendments will require council to make public notice of the amendment. Council must specify in the
(LGGR notice that the public can inspect, without fee, the amended reports at council offices.
cl.216(1) &

2)

Section Council must present its Annual Report within 5 months of year end.
428(1)

Section Council 6s Annual Report must include a copy of
428(2a) Special Purpose Financial Reports).
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Castlereagh Macqguarie C ounty
Councll

Work Health and Safety Policy

Castlereagh Macquarie County Counci l is committed
under the Work Health and Safety Act 2011 and the Work Health and Safety Regulations 2017.

It shall apply to all Castlereagh Macquarie County Council operations; however it must be read in conjunction
with all other statutory legislation that applies in regards to health and safety requirements.

Council is committed to providing a safe and healthy work place for all employees, contractors and visitors and
acknowledges the following obligations to:

1 Secure and promote the health, safety and welfare of staff, contractors and visitors in the workplace

1 Promote a safe and healthy workplace that protects them from injury and illness

1 Provide for consultation and co-operation between employers and employees in achieving the
objectives of the Work Health and Safety Act 2011

1 Ensure that risks to health and safety in the workplace are identified, assessed and eliminated or
controlled

1 Develop and promote community awareness of Work Health and Safety issues

1 Provide a framework that allows for progressively higher standards of Work Health and Safety to take
account of changes in technology and work practices

1 Protect staff, contractors and visitors against risks to Health and Safety arising from the use of plant
that affects public safety.

Michael Urquhart
Acting General Manager
Signature: Date:
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REPORTING SECTION: General Manager
AUTHOR: Michael Urquhart i Acting General Manager
FILE NUMBER:

Summary:

This report sets out the Local Government Remuneration Tribunals range of fees for Councillors and
Chairpersons within each category for 2020/2021. The county council category includes Castlereagh
Macquarie County Council.

Background:
The Remuneration Tribunal in accordance with section 239 and 241 of the Local Government Act

1993 each year makes its determination for the annual fees payable to Mayors/Chairpersons and
Councillors of Local Councils. Under sections 248 (4) and 249 (4) of the Act a Council that does not
fix its fees must pay the appropriate minimum fee determined by the Remuneration Tribunal.

Current Position:
The tribunal has not increased the fees for the forthcoming year they remain the same as 2019/2020.

The table below sets out the new fee structure applicable for 2020/2021 and Council must now
formally adopt fees within the range as shown. The Chairperson fee is paid in addition to the
Councillors fee.

Cat e g o Caountyof Category Minimum Category Maximum
Fees

Chairperson 3,920 11,060

Councillor 1,820 6,060

Relevant Reference Documents/Policies:
Local Government Act 1993
Local Government Tribunal Annual Report and Determination 10" June 2020.

Governance issues:
Council is obliged to adopt a Councillor and Chairperson fee for the forthcoming financial year in
accordance with the provisions as set out in the Local Government Act 1993.

Environmental issues:
Nil

Stakeholders:
Castlereagh Macquarie County Council
Castlereagh Macquarie County Council Councillors

Financial Implications:
The 2020/2021 budget has made provision for the fees payable.
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Alternative Solutions/Options:
Council may adopt a fee within the range determined by the Local Government Tribunal Annual
Report and Determination.

Conclusion:
The report recommends that Council adopt the minimum fee for Councillors and the Chairperson for
2020/2021 as per previous financial years.

Councillor Fees, Local Government Remuneration Tribunal

Recommendation

That the Councillor fees be set at the minimum level set by the Local Government Remuneration
Tribunal for a County Council;

a) The Councillor fee for 2020/2021 be $1820.00

b) The Chairperson fee for 2020/2021 be set at $3920.00

Moved:
Seconded:

Attachments:
Nil
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REPORTING SECTION: General Manager
AUTHOR: Michael Urquhart i Acting General Manager
FILE NUMBER:

Summary:

Copies of circulars received from the Local Government Office Department of Premier and Cabinet
are attached for Councillors information. Circulars are emailed to Councillors when published from
LGNSW.

Background:

The General Manager has flagged the following circulars as requiring the particular attention of
Councillors:

20-22 i Supporting local businesses to comply with COVID-19 restrictions

20-23 1 2020/21 Determination of the Local Government Remuneration Tribunal

20-24 7 Extension of increased tendering exemption threshold for contracts for bushfire response and
recovery to 31 December 2020.

20-251 The date of the next ordinary local government elections is 4 September 2021

20-26 1 New guidelines for registration agents

20-27 1 Amendments to the Companion Animals Regulation 2018

20-28 i Rules on attendance a council and committee meetings during the COVID-19 pandemic as
of 1 July 2020.

20-29 1 September 2020 Mayoral Elections

20-30 - COVID-19 Economic Stimulus Package i 2020-21

Governance Issues:
All circulars have Governance implications. Where necessary the subject of particular circulars will be
raised in following reports.

Stakeholders:
Councillors and Castlereagh Macquarie County Council staff

Financial Implications:
Obviously some circulars will have a financial impact and where this is the case, Councillors particular
attention will be drawn to them.

Conclusion:
Council will need to comply with the various requirements set out in the circulars.

Circulars Received From the NSW Office of Local Government

Recommendation:

That the information contained in the following Departmental circulars 20-22 to 20-30 from the Local
Government Division Department of Premier and Cabinet be received and noted.

Moved:
Seconded:

Attachments:
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Circulars
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Circular to Councils

Circular Details 20-22 [ June 2020/ A707074

Previous Circular N/A

Who should read this | General Managers / Council public health and enforcement staff

Contact Council Engagement Team / 02 4428 4100 /
olg@olg.nsw.qov.au

Action required Action by relevant staff

Supporting local businesses to comply with COVID-19 restrictions

What's new or changing

The NSW Govermnment recognises that councils are playing a critical role in
protecting the community from the transmission of COVID-19. Central to this
has been their ongoing engagement and education of the community in
relation to COVID-19 restrictions in public spaces and council-owned
facilities.

As restrictions ease and the focus moves towards recovery, the NSW
Government is requesting that councils build on their community safety role
by engaging with local businesses that need assistance in complying with
COVID-19 Public Health Orders.

The NSW Government has developed the COVID Safe Check app, which
provides a way for customers to give feedback in real time to businesses and
to regulators for action where necessary.

In some cases, feedback about businesses who may not be fully complying
with the Public Health Order may be provided to councils through the Office
of Local Government (OLG).

Councils are asked to engage with identified businesses through targeted
site visits, the primary purpose of which will be to guide and assist business
operators towards compliance with the Public Health Orders.

All enforcement action will remain a matter for the NSW Police Force.

What this will mean for your council

OLG will refer relevant COVID Safety Check app feedback to the appropriate
council based on the location of the business. OLG will establish a point of
contact in each council to ensure consistency in the referral process.
Councils are asked to review the feedback and respond within available
resourcing. However, site visits to businesses to provide information about
restrictions and encourage compliance are likely to be the most effective
approach.

To assist councils, an information pack including a standardised site visit
checklist and an online training presentation will be available on the OLG
webpage in the coming days. This will include links to relevant information
which councils can provide to businesses as part of the education and
engagement process.
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* Where a site visit is undertaken, council officers should consider:

(a) Alerting the business that the council has received information the
business may not be in compliance with the Public Health Order.

(b) Explaining the importance of the Public Health Order restrictions and
seek their cooperation by providing education material in the standard
information pack.

(c) Advising that if council or the NSW Government receives information
about further breaches from the business, the matter may be escalated
to the NSW Police Force for enforcement.

* Councils are asked to report back to OLG on any action taken. OLG will
provide a streamlined reporting tool for this purpose.

« Councils are also encouraged where possible to take proactive action by
providing relevant information to local businesses even if a complaint has not
been received.

Key points

* Businesses have an obligation to comply with the Public Health (COVID-19
Restrictions on Gathering and Movement) Order (No 3) 2020 in relation to
the COVID-19 pandemic.

¢ Under the Public Health Orders, businesses have been allowed to open to
the public for limited purposes and subject to the conditions set out in the
Public Health Orders. These conditions can include the development of and
compliance with a COVID-19 Safety Plan that address the matters in the
published checklist relevant to that industry or venue type.

¢ Councils can build on their well-established public health community
engagement processes to encourage local businesses to comply with the
Public Health Orders.

* An overview of the roles and responsibilities of councils and other NSW
Govemment agencies in relation to the Public Health Orders is contained in
Attachment 1.

Where to go for further information
* OLG's Council Engagement Managers will contact councils in the coming
days to develop a database of relevant officers and answer any questions
councils may have about the process.
¢ Further information (including resources such as a standardised checklist
and reporting tools) will be available on the OLG's COVID-19 webpage.

Tim Hurst
Deputy Secretary
Local Government, Planning and Policy

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T02 4428 4100 F 02 4428 4199 71Ty 02 4428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 44 913 630 046
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Attachment 1 - Overview of the role and responsibilities of councils and other

NSW Government agencies:
Business type Council role Other agency role
Restaurants, food  Follow-up any initial NSW Food Authority

courts and cafes

complaints referred
from Service NSW.

* Proactive engagement in
industrial areas, Sydney
Harbour Foreshore
Authority (SHFA) and
Unincorporated areas.

e Follow-up initial complaints
referred from Service NSW
in industrial areas, SHFA
and Unincorporated areas.

Pubs, clubs, casino,
microbreweries,
producer/iwholesaler,
small bars,
nightclubs, karaoke
bars, vessels and
racecourses

e None.

Liquor & Gamin
* Proactive engagement and

follow-up initial complaints
referred from Service NSW
in most metro areas.

NSW Police Force

* Proactive engagement and
follow-up initial complaints
referred from Service NSW
in most regional and some
metro areas.

All other business
(retail, gyms, beauty
salon, tattoo
parlours etc)

* Follow-up any initial
complaints referred
from Service NSW.

NSW Health EHOs

* Proactive engagement in all
councll areas (except retail).

o Follow-up initial complaints
referred from Service NSW
in all council areas
(including retail).

SafeWork

* WIll proactively promote
work health and safety in
retail business and will
advise relevant councils
when focussing on
particular areas.

All business types

* No enforcement role.

« Enforcement of all
escalated incidents.
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Office of
Local Government

S

SO N T

Circular to Councils

Circular Details 20-23 / 22 June 2020 / A707486

Previous Circular 19-07 2019/20 Determination of the Local Govemment
Remuneration Tribunal

Who should read this | Councillors / General Managers

Contact Council Governance Team/ 02 4428 4100/ olg@olg.nsw.gov.au
Action required Councils to Implement

2020/21 Determination of the Local Government Remuneration Tribunal

What's new or changing

* The Local Government Remuneration Tribunal (the Tribunal) has determined that
there will be no increase in mayoral and councillor fees for the 2020/21 financial
year.

» The Tribunal is required to determine the remuneration categories of councils and
mayoral offices at least once every 3 years under section 239 of the Local
Government Act 1993 (the Act). The Tribunal last undertook a significant review
of the categories in 2017 and has undertaken a review as part of its 2020
determination.

« For the Metropolitan group the Tribunal has determined to retain the existing
categories and has amended the population criteria applicable to Metropolitan
Large and Metropolitan Medium.

« For the Non-Metropolitan group, the Tribunal has determined to:

create two new categories - Major Strategic Area and Regional Centre
rename one category - Regional City to Major Regional City, and

revise the criteria for some of the existing categories to account for the new
categories.

* The Tribunal has determined the following categories:
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Metropolitan Non-Metropolitan
Principal CBD Major Regional City
Major CBD Major Strategic Area
Metropolitan Large Regional Strategic Area
Metropolitan Medium Regional Centre
Metropolitan Small Regional Rural

Rural

» Each council is allocated into one of these categories based on criteria identified
by the Tribunal in Appendix 1 of its determination.

What this will mean for your council
» Sections 248 and 249 of the Act require councils to fix and pay an annual fee
based on the Tribunal's determination for the 2020/21 financial year.
* While there is to be no increase in fees paid for the 2020/21 financial year, mayors
and councillors in some councils may receive an increase as a result of a change
to their council’s categorisation.

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T024428 4100 F 02 4428 4199 TTY 02 4428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 20 770 707 468
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Key points
* The level of fees paid will depend on the category the council is in.
= A council cannot fix a fee higher than the maximum amount determined by the
Tribunal.
» |f a council does not fix a fee, the council must pay the minimum fee determined
by the Tribunal.

Where to go for further information
e The Tribunal's report and determination is available at
www.remiribunals.nsw.gov.au/local-government.
e For further information please contact the Council Govemance Team on

02 4428 4100 or by email at olg@olg.nsw.gov.au.

Tim Hurst
Deputy Secretary
Local Government, Planning and Policy

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T02 4428 4100 F 02 4428 4199 TrY 02 4428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 20 770 707 468
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5]
-
Sewy | Office of - :
NSW | Local Government C'rCUk]r to Councils
Circular Details 20-24 | 26 June 2020 / A708194
Previous Circular 20-03 Amendments to the Local Government (General)

Regulation 2005 to increase the tendering exemption threshold
for contracts for bushfire recovery and operations

Who should read this | Councillors / General Managers / Staff involved in bushfire
recovery and procurement

Contact Council Governance Team/ 02 4428 4100/ olg@olg.nsw.gov.au
Action required Council to Implement

Extension of increased tendering exemption threshold for contracts for bushfire
response and recovery to 31 December 2020

What's new or changing

* The NSW Government is committed to helping local councils and their communities
recover and rebuild in the wake of the recent bushfire emergencies.

« The Govemment recognises that recovery efforts have been made more challenging
as a result of the impact of the COVID-19 pandemic.

* In recognition of these challenges, the temporary higher $500,000 tendering
exemption threshold prescribed under the Local Government (General) Regulation
2005 (the Regulation) for contracts for the purpose of bushfire- related response and
recovery work has been extended for a further six months to 31 December 2020.

What this will mean for your council

* Until 31 December 2020, councils will not be required to tender when entering into
contracts with a value of up to $500,000 that are primarily for the purpose of bushfire-
related response and recovery.

o After 31 December 2020, the usual $250,000 tendering exemption threshold will
apply.

* Councils should continue to apply appropriate standards of probity in their
procurement for bushfire response and recovery work and should continue to ensure
that the contracts they enter into represent best value for money.

Key points
o The Regulation was amended in January to temporarily increase the tendering
exemption threshold to $500,000 for contracts that are entered into primarily for the
purpose of bushfire-related response and recovery work before 1 July 2020.
« A further amendment has been made to the Regulation to extend this period to
31 December 2020.
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Where to go for further information

« For further information please contact the Council Governance Team on
02 4428 4100 or by email at olg@olg.nsw.gov.au.

Tim Hurst

Deputy Secretary
Local Government, Planning and Policy

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T02 4428 4100 F 02 4428 4199 TrY 02 4428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 20 770 707 468
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Office of - -
sonmeer | LOCAl Government CIFCUIG rto COUHCIlS
Circular Details 20-25/ 29 June 2020 / A706318
Previous Circular 20-10 Postponement of the September 2020 Local Government
Elections
Who should read this | Councillors / General Managers / All council staff
Contact Council Governance Team/ 02 4428 4100/ ola@olg.nsw.qov.au
Action required Information

The date of the next ordinary local government elections is 4 September 2021

What's new or changing
» The Minister for Local Government has published orders in the Gazette under
section 318B of the Local Government Act 1993 (the Act) postponing the next
ordinary local government elections in response to the COVID-18 pandemic.
* The next local government elections will be held on 4 September 2021.
* The decision to postpone the elections until September 2021 has been made in
consultation with and on the advice of the NSW Electoral Commissioner.

What this will mean for your council

* The orders made under section 3188 suspend the election requirements of the
Act including the requirement to hold by-elections to fill vacancies for the period
specified in the orders.

* Current councillors and popularly elected mayors will continue to hold their civic
offices until council elections are heid on 4 September 2021.

» Councils will not be required to hold by-elections to fill vacancies or to apply to the
Minister to dispense with the requirement to hold a by-election during the period
specified in the orders.

« The making of the orders will not affect the requirement to hold mayoral elections.
Mayoral elections must be held for mayors elected in September 2018 when their
two year-terms expire in September 2020.

e Mayors elected in September 2019 will continue to hold office until council
elections are held on 4 September 2021.

e The composition of joint organisation boards may need to change in September
2020 if mayors of member councils elected by councillors are not re-elected.

« The postponement of the next ordinary local government elections will not affect
the timing of future council elections, and the subsequent ordinary local
government elections will still proceed in September 2024.
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Key points

e The Act was amended in March 2020 to confer on the Minister for Local
Government a time-limited power to postpone council elections in response to the
COVID-19 pandemic.

e The amendment allows the Minister by an order published in the Gazette, to
postpone elections for 12 months from the date of the order. The order may be
extended for an additional period to 31 December in the year after the order is
made.

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T02 4428 4100 F 024428 4199 T1TY 024428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 20 770 707 468
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Office of : :
NSW | Local Government Circular to Councils
Circular Details 20-26 / 30 June 2020/ A637765
Previous Circular Circular 18-26
Who should read this | General Managers / Rangers / Pounds / Finance
Contact Program Delivery Team / 02 4428 4100 / ola@olg.nsw.gov.au
Action required Council to Implement

New guidelines for registration agents

What's new or changing?

« New Guidelines for Registration Agents have been issued and partially replace
the Guidelines on the Exercise of Functions under the Companion Animals Act.

« The Guidelines, issued under clause 13 of the Companion Animals Regulation
2018, outline the mandatory roles and responsibilities of registration agents
appointed under the Companion Animals Act 1998.

e From 1 July 2020 the NSW Government will introduce annual permits for owners
of non-desexed cats, restricted dog breeds, and dogs declared to be dangerous.

Key points

« The new Guidelines partially replace the Guidelines on the Exercise of Functions

Guidelines in relation to:

- identification information (Chapter 4)

- registration information and fees (Chapter 5)

- changing the Register (part of Chapter 8)

- greyhounds and dingoes (part of Chapter 14), and
- paying and reconciling fees (Chapter 15).

e The attached table shows which chapters from the Exercise of Functions
Guidelines have been replaced by the new Guidelines.

» The Guidelines reflect the NSW Pet Registry and legislative changes made since
2018.

* In 2018, the Companion Animals Act 1998 and the Prevention of Cruelty to
Animals Act 1979 were amended by the Companion Animals and Other
Legislation Amendment Act 2018.

e Circular 18-26 advised councils about amendments that took effect in 2018.

* A new requirement for vets to ear-mark or tattoo desexed female cats and dogs
took effect on 1 July 2019.

* The remaining amendments will come into effect from 1 July 2020, including:

o requiring annual permits for cats that are not de-sexed
o requiring annual permits for restricted and dangerous dogs.

« Also from 1 July 2020, a one-off $10 reduction in registration fees for cats will be
made together with annual adjustments to reflect the Consumer Price Index.

* The Guidelines (at 5.5.28) advise that eligible pensioners that buy a pet from an
eligible pound or shelter are entitled to access the cheapest registration fee.

e To the extent that the new Guidelines are inconsistent with the Exercise of
Functions Guidelines, registration agents should apply the new Guidelines.
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Where to go for further information

e New Guidelines for Registration Agents may be viewed at
www_olg.nsw.gov.au/councils/responsible-pet-ownership/nsw-pet-registry/the-cat-
and-dog-register/.

e The Companion Animals and Other Legislation Amendment Act 2018 is at
www _legislation.nsw.gov.au/#/view/act/2018/27

« The Companion Animals Regulation 2018 may be viewed at
www.legislation.nsw.gov.au/#/view/regulation/2018/44 1

Tim Hurst
Deputy Secretary
Local Government, Planning and Policy

Office of Local Government

5 O'Keefe Avenue NOWRA NSW 2541

Locked Bag 3015 NOWRA NSW 2541

T02 4428 4100 F 02 4428 4199 71Ty 02 4428 4209

E olg@olg.nsw.gov.au W www.olg.nsw.gov.au ABN 20 770 707 468

53



CASTLEREAGH MACQUARIE COUNTY COUN@IGENDAI 17™ AUGUST 2020 ORDINARYCOUNCIL MEETING

Attachment

Exercise of Functions Guidelines replaced by new Guidelines for Registration Agents

Reference | Title
Chapter 4 Handling identification information
4.1 Identification information (in part)
44 Inconsistent records (in part)
45 Animals with pre-existing microchips (in part)
46 Animals with more than one microchip (in part)
4.7 Microchips that cannot be read (in part)
48 Incorrect ‘duplicate’ microchip numbers (in part)
49 Remaoving an incorrect record (in part)
Chapter 5 Dealing with registrations
5.1 Companion Animals Amendment Act 2013 - Registrations
5.2 Council responsibilities
53 Registration categories
5.4 De-sexed animals
5.5 De-sexed animals sold by an eligible pound or shelter - 50% discount
5.6 When to flag an animal as eligible for pound/shelter discount registration...
5.2 Pensioner discounts
5.8 Recognised breeders
5.9 Assistance animals
5.10 Working dogs
5.11 Loss of registration exemption
5.12 Processing registration information
5.13 Correcting or removing a registration
5.14 Registration tags
5.16 Request for refunds
Chapter 8 Changing information on the Register
8.1 Possible reasons to change information
8.2 Who is responsible for changing information?
84 Receiving and processing requests
8.5 Correcting minor errors
86 Change of ownership or contact details
8.7 Deleting records
8.8 Missing and found animals
8.9 Notifications of dangerous or menacing dog declaration and death of animal
8.10 The recorded owner has not notified change of contact details
8.11 Change of ownership is not notified and recorded owner does not know new owner...
Chapter 14 Other dog management issues
14.1 Greyhound micro-chipping
143 Dingoes
Chapter 15 Paying and reconciling registration fees
1511 Overview
15.2 What are councils required to do?
153 The reconciliation process
154 Reimbursing fees to councils
155 Audit process
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